19 December 2003

PERMANENT TRO PROCEDURE CHECKLIST.

ACTIVITY
COMPLETED / DATE

1. Date of request for Order  …………………..……………………..…….


2. Notify Pat Staite / Dave Roberts - for update of Officer Decisions List (for guidance, see: http://connect.hertscc.gov.uk/connect/democracy/fp/?view=connect).

3. Notify local County Councillor of issues.


4. Draft statement of reasons and pass to Team Leader / Unit Manager.


5. Take comments & pass to S.Aries & County Secs Dept for checking.


6. Take comments & then draft Notice and Order.  Pass to Team Leader & County Secs Dept for checking.


7. Ensure local county councillor has received all relevant information.


8. Arrange for advert for public notice to appear via David Bambury.


9. Date notice appears in paper ………………...…………………………


10. Prepare encapsulated A4 site notices


11. Prepare letters for consultees & send with copies of:  notice, draft order & statement of reasons, giving them 21 days to respond.


12. Date for END of objections period .…………………………….………


13. Deposit notice, order & statement with district / borough council and Room 223 at County Hall.


14. If objections are received – respond to comments & negotiate.


15. If objections are not withdrawn – consider submitting to Herts Highways Area Office (or finally Development Control Committee) – date of meeting ……………………………………………………………..


16. If opposed Order proceeds, write to objectors - within 14 days of the decision and of the date of the Order coming into effect, explaining the decision of why the Order is being made.


17. Draft 2nd notice ‘The County Council have made an Order’ date to appear in paper ……………………………………………………..………
(bear in mind any gates / works etc which need to be done first)


18. Operative date for Order ……………….……………….…………….…


19. Seal Order on ………………………………………………..……….……


20. Prepare 2nd batch of letters confirming Order to all consultees as before.


21. Deposit documents – notice, order and statement to district / borough council & Room 223 County Hall.  Ensure local member has copies.


22.   Issue sealed Orders and / or photocopies to:

Police HQ – 1 sealed + 2 photocopies;

Byways and Bridleways Trust – 1 photocopy;

Local District/Borough Council – 1 photocopy;

Network Support, Env Dept 1 sealed + 5 photocopies;

Sealed Orders Book (room 223) – 1 sealed +1 photocopy;

Path file – 1 sealed copy.


23. Close file 6 weeks after High Court Challenge period has finished after date in No. 16.
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